
  

Baldwin Fellowship Application Instructions  

Thank you for your interest in The Leakey Foundation’s Baldwin Fellowship 
program. This document will help you navigate the application process successfully. 
We look forward to reviewing your application for this prestigious program.  

Please read and follow all of the instructions in this document. If you have any 
questions, contact us at grants@leakeyfoundation.org. When you are ready to 
apply, please choose the link that best describes your academic status and 
proposal.   

 

First Year Baldwin Fellowship Application Form  
 

RETURNING Baldwin Fellowship Application Form 
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https://bbgm-apply.yourcausegrants.com/apply/programs/61474821-edc0-4ee3-8aa7-37138531952e
https://bbgm-apply.yourcausegrants.com/apply/programs/2fefc676-7dbc-435b-824f-5d1b4ff786e3


Application Instruction Packet Contents  
Essential application materials:  
This downloaded zip file contains everything you need to complete your application:  

●​ Baldwin application instructions (this document) 
●​ Budget Template  
●​ Sample Detailed Budget 
●​ Sample Budget Justification 
●​ Host Sponsor Instructions 
●​ Home Sponsor Instructions 

 
Baldwin Application Table of Contents:  

Before You Get Started  

New Baldwin Fellowship Online Application Instructions 
Step 1) Complete each page of the online application  

Step 2) Upload Attachments  
​​ Proposal Body  
​​ Detailed Budget  
​​ Budget Justification 
​​ Investigator CVs 
​​ Letters of Support  

Step 3) Follow up on letter of support  

Returning Baldwin Fellowship Online Application Instructions  

Step 1) Notify The Leakey Foundation about your intent to renew  

Step 2) Complete each page of the online application  

Step 3) Upload attachments  

●​ Proposal Body  
●​ Detailed Budget 
●​ Budget Justification 
●​ Fellow Progress Reports  
●​ Host Sponsor Progress Reports  
●​ Accounting Statement  
●​ Current Transcript  

Step 4) Follow up on reports  

Baldwin Fellowship Review Process  

After Completing a Baldwin Fellowship  

Contact Information  
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Before You Get Started  
 
Confirm Your Eligibility 

●​ This program is open to applicants with citizenship in countries with limited 
opportunities for advanced training and education in fields related to human 
origins.  

●​ Applicants must be accepted to or currently attending a program of 
advanced training or studies leading towards a master’s degree or PhD either 
outside or inside the applicant’s home country.  

●​ The applicant’s field of study must be related to human origins.  
●​ This fellowship program covers educational expenses related to 

students obtaining a degree and/or training in their field of study. If you 
are embarking on a dissertation or thesis project, it is advised that you 
apply for a Leakey Foundation research grant.  

Additional eligibility requirements  
●​ The applicant must have a “Home Sponsor” who is a member of the 

institution where the applicant is affiliated in their home country, as well as a 
“Host Sponsor” who is a member of the institution where the candidate plans 
to pursue training.  

●​ In some cases, the home and host sponsor may be in the same country if the 
applicant is planning on obtaining advanced training and education in their 
home country.  

●​ Should an award be made, the “Host Sponsor” must be willing to assume 
responsibility for overseeing the candidate’s training. Since the Baldwin 
Fellowship is intended to be a partnership between the candidate and both 
the Home and Host institutions, candidates are expected to be offered 
support by these institutions in the form of financial assistance and, upon 
completion of training, employment in the home country.  
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Confirm Deadlines  
Applications are accepted once each year, with two different deadlines for new and 
returning applicants (previous Baldwin awardees): Submit online applications by 
midnight PST on the deadline day.  

●​ Returning applicants' notice to renew: February 1st  
●​ New applicant deadline: February 1st 
●​ Returning applicants deadline: February 1st  
●​ Application status notification: May 15th  

Language Requirement  
Application forms must be in English. Provide English translations for any letters or 
attachments written in another language.  

New Baldwin Fellowship Online Application 
Instructions  
 
These instructions are for new Baldwin Fellows. Your complete application will 
consist of:  

Completed online application  
Proposal Body  
Detailed Budget  
Budget Justification  
Letter of recommendation from Home Sponsor  
Letter of recommendation from Host Sponsor  

 

Important Dates  
●​ February 1st - Application deadline, including a letter of support from your 

Host/Home Sponsor 
●​ May 15th - Application status notification 
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Step 1) Complete each page of the online application  

Page 1: Welcome page  
Page 2: Primary Contact  

●​ Enter all contact details  
Page 3: Country of Study and Citizenship  

●​ Enter the country of study  
●​ Enter the country of citizenship 
●​ Relevance to Leakey Mission* 

Page 4: Host Sponsor  
●​ Enter information about your host sponsor  

Page 5: Home Sponsor  
●​ Enter information about your home sponsor  

Page 6: Academics  
●​ Enter your current and intended academic degree  

Page 7: Academic Schedule  
●​ Enter the start and end date of the academic year for which you are applying 

Page 8: Project Financial Data  
●​ Enter the total and requested budget amounts  

Page 9: Project Timeline 
●​ Enter information about the schedule and timeline for your proposed project  

Page 10: Financial Responsibility  
●​ Enter information about your institution’s financial contact  
●​ IMPORTANT: Please ensure that this information is current and accurate. If 

needed, double-check with your institution. Failure to do so can result in 
delays in transferring funds. 
  

Step 2) Upload Attachments  
Format requirements for all attachments:  

●​ Use 12-point black font  
●​ Use US Letter page size (8.5” x 11”) with ½” margins  
●​ Save all files as PDFs  

Your documents must adhere to these guidelines. If your documents are not 
formatted correctly, your application will not be accepted for review.  
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*Relevance to the Leakey Foundation Mission Statement (max 150 words): 
Please describe the relevance of your educational and professional goals to 
the study of human origins and the goals of the Foundation, which is “to 
increase scientific research, education, and public understanding of human 
origins, evolution, behavior, and survival.” 

 
Proposal Body  
This document should be a maximum of five pages and include:  

●​ Plan for study or training: Describe your plan for study / training, relevant 
educational and work-related background, and reasons for undertaking 
additional study or training.  

○​ Describe the specific methods, techniques, or approaches you will use 
in your program of study or training. Explain how these methods are 
appropriate for your field and how they will help you achieve your 
academic and professional goals. 

●​ Relevance to Human Origins: The Leakey Foundation funds work that 
advances our understanding of human origins, evolution, behavior, and 
survival. Explain specifically how your proposed program of study or training 
contributes to this mission. This connection should be clear and explicit 
throughout your proposal. 

●​ Research interests: Describe your current and future research interests.  
●​ Professional goals or prospects for employment in your home country: 

State your professional goals/plans and your employment prospects upon 
completion of your degree / training. 

Detailed Budget  
Budget Guidelines   

●​ Use the budget template included in the Baldwin Application Materials 
Packet to provide your budget for the academic year that the fellowship 
will cover.  

●​ Itemize the total budget for your proposed education/training, including 
costs for items requested/secured from other sources. 

●​ All itemized budget items should be broken down per diem. Please refer to 
the sample budget included in the application packet for the level of detail 
we require. 
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●​ Important: If the total budget for your training exceeds the amount 
requested from The Leakey Foundation, please clarify the sources and 
allocation of your other funding (e.g., institutional lab funds, external grants, 
scholarships, fellowships, stipends, etc.) as additional columns in your Budget 
sheet. 

●​ Make sure that the line item column is wide enough so all text is visible.   
●​ Save your file as a one page PDF before uploading it to your application. 

 
Important: This fellowship program covers educational expenses only, i.e., tuition, 
fees, training costs, and living expenses directly tied to your program of study. It is 
not intended to fund your dissertation project, though a limited amount may be 
allocated to a pilot study directly connected to your degree program. If any budget 
item could be interpreted as part of your dissertation project, please explain in 
your Budget Justification why it is an educational expense. 

If you are embarking on a dissertation or thesis project, it is advised that you apply 
for a Leakey Foundation research grant instead. 

 
Budget Justification  
In order for our reviewers to understand your financial need, please provide a 
comprehensive budget justification for the detailed budget you provided. This 
should include an explanation of each item listed on your budget worksheet, with 
specific details on how you calculated the cost. For all budget items requested from 
the Leakey Foundation, cite a specific source for your cost estimates. This may 
include published university rates, institutional websites, flight quotes, local 
housing listings, or local grocery store prices for your area. You do not need to cite 
sources or provide detailed justification for budget items covered by other funding 
sources. 
 
In addition, please outline any other sources of funding you are applying for or 
have already secured. For each source, indicate the amount, what it covers, how 
long these funds will be available, and your funding prospects for future years of 
your education. If you have an existing stipend, fellowship, or institutional or 
familial support, explain specifically what that funding covers, if there are 
responsibilities attached (TA hours, etc.), and what gap remains that you are asking 
the Baldwin Fellowship to fill. This will give reviewers a full picture of your financial 
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situation and the sustainability of your funding over time. An example Budget 
Justification can be found in the Baldwin Application Materials Packet.  
 
Investigator CVs  
CVs should not exceed two pages.  
 
Letters of Support  
Both Home and Host Sponsors must submit letters directly to the Foundation. 
Instructions for sponsors are in the Baldwin Application Material Packet.  

Letters from both the Home Sponsor and the Host Sponsor must be sent directly 
to the foundation from the sponsors. This means you should not send the 
letters/emails to the Foundation yourself.  

Home Sponsor Letter of Support:  
Your Home Sponsor must write a letter of support and send it directly to 
grants@leakeyfoundation.org.  

The Home Sponsor must be the department head or an appropriate individual 
from the institution with which the candidate is affiliated in the home country and 
in which the candidate intends to pursue a career.  

The letter should state:  
●​ The candidate’s qualifications  
●​ The reasons the candidate needs training abroad  
●​ The kinds of support (monetary or other) that the Home Institution and/or 

the Home Government will provide (Past Home Institution support has 
included travel and stipend supplements.)  

●​ The candidate’s employment and research prospects upon return to the 
home country.  

Support letter instructions for your Home Sponsor can be found in the Baldwin 
Application Instruction Materials. Download this document and send it to your 
Home Sponsor along with your request.  
 
Host Sponsor Letter of Support:  
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Your Host Sponsor must write a letter of support and send it directly to 
grants@leakeyfoundation.org.  
The Host Sponsor must be a faculty member of the department or program in 
which the candidate plans to pursue training. The Host Sponsor must be willing to 
supervise the candidate’s training and fulfillment of the terms of the Baldwin 
Fellowship if awarded. This letter should describe:  

●​ The candidate’s prospects for success in the proposed program of 
study/training  

●​ The length of time that is likely to be required for completion of this program;  
●​ The facilities and support to be made available to the candidate while at the 

Host Institution  
●​ Any financial assistance that the Host Institution will offer the candidate. 

(Past Host Institutions have provided Baldwin Fellowship support, waived 
tuition, travel, or subsidized living accommodations.)  

Support letter instructions for your Host Sponsor can be found in the Baldwin 
Application Instruction Materials. You must download this document and send it 
to your Host Sponsor along with your request.  
 
AI Disclosure & Accountability 
While the Leakey Foundation does not prohibit the use of AI in proposal 
preparation, applicants are responsible for the accuracy of everything they submit, 
including all citations, data, and factual claims. Proposals containing fabricated 
references, inaccurate information, or unsupported claims may be declined 
regardless of how they were prepared. 
 
On the last page of your application, please:  

●​ Disclose: All applicants must disclose any forms of generative AI tools used. 
●​ Verify: All applicants must verify the accuracy of all documents and 

information provided in their applications, whether or not AI was used. 
●​ Certify Integrity: Acknowledge that this includes, but is not limited to, the manual 

verification of all factual claims, bibliographic citations, and author credentials or 
affiliations. Understand that the inclusion of fabricated references, inaccurate 
data, or unsupported claims, regardless of how they were generated, will result 
in the declination of your proposal and may affect your eligibility for future 
funding. 
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Step 3) Follow up on letter of support  
After you have completed the application, confirm with your academic advisor that 
they have sent your letter of recommendation to grants@leakeyfoundation.org 
prior to the deadline. Your application will not be complete until a letter of 
support has been received.  

 
Returning Baldwin Fellowship Online Application 
Instructions  
Baldwin Fellows may request a second-year renewal of their award unless the 
award has been designated as a one-time award.  

Important Dates  
●​ December 15th - Notify The Leakey Foundation of your intent to renew.  
●​ February 1st - Application deadline, including a progress report from your 

Host Sponsor and yourself 

Your complete Returning Baldwin application will consist of the following:  
Notice to renew letter (due December 15th)  
Completed online application  
Proposal Body  
Detailed Budget  
Budget Justification  
Fellow Progress Reports  
Host Sponsor Progress Reports  
Accounting Statement  
Current Transcript  

 
 

Step 1) Notify The Leakey Foundation about your intent to renew  
Send an email to grants@leakeyfoundation.org by December 15th.  
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Step 2) Complete each page of the online application  

Page 1: Welcome page  
Page 2: Primary Contact  

●​ Enter all contact details 
 Page 3: Country of Study and Citizenship  

●​ Enter the country of study  
●​ Enter the country of citizenship  

●​ Relevance to Leakey Mission* 
Page 4: Host Sponsor  

●​ Enter information about your host sponsor  
Page 5: Home Sponsor  

●​ Enter information about your home sponsor  
Page 6: Academics  

●​ Enter your current and intended academic degree  
Page 7: Academic Schedule  

●​ Enter the start and end date of the academic year for which you are applying  
Page 8: Project Financial Data  

●​ Enter the total and requested budget amounts  
Page 9: Project Timeline  

●​ Enter information about the schedule and timeline for your proposed project  
Page 10: Financial Responsibility  

●​ Enter information about your institution’s financial contact  
●​ IMPORTANT: Please ensure that this information is current and accurate. If 

needed, double-check with your institution. Failure to do so can result in 
delays in transferring funds.  
 

*Relevance to the Leakey Foundation Mission Statement (max 150 words): 
Please describe the relevance of your educational and professional goals to 
the study of human origins and the goals of the Foundation, which is “to 
increase scientific research, education, and public understanding of human 
origins, evolution, behavior, and survival”. 

 

Step 3) Upload attachments  
Format requirements for all attachments:  
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●​ Use 12-point black font  
●​ Use US Letter page size (8.5” x 11”) with ½” margins  
●​ Save all files as PDFs  

 
Your documents must adhere to these guidelines. If your documents are not 
formatted correctly, your application will not be accepted for review.  
 
Proposal Body  
Cover the following in a maximum of five pages. Please note: If your plan for 
study has not changed since your last application, you may re-use the 
proposal body submitted for your first-year fellowship. Please then see the 
Fellow Progress Reports which are detailed below.  

 Plan for study or training: Describe your plan for study /or training. Include 
your relevant educational and work-related background, and reasons for 
undertaking additional study or training.  
 Research interests: Describe your current and future research interests. 
These could be interests you have already developed or those you hope to 
pursue in the future.  
 Professional goals or prospects for employment in your home country: 
State your professional goals/plans and your employment prospects for 
employment upon completion of your degree /or training.  

Detailed Budget  
Budget Guidelines   

●​ Use the budget template included in the Baldwin Application Materials 
Packet to provide your budget for the academic year that the fellowship 
will cover.  

●​ Itemize the total budget for your proposed education/training, including 
costs for items requested/secured from other sources. 

●​ All itemized budget items should be broken down per diem. Please refer to 
the sample budget included in the application packet for the level of detail 
we require. 

●​ Important: If the total budget for your training exceeds the amount 
requested from The Leakey Foundation, please clarify the sources and 
allocation of your other funding (e.g., institutional lab funds, external grants, 
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scholarships, fellowships, stipends, etc.) as additional columns in your Budget 
sheet. 

●​ Make sure that the line item column is wide enough so all text is visible.   
●​ Save your file as a ONE PAGE PDF before uploading it to your 

application. 
 

Important: This fellowship program covers educational expenses only, i.e., tuition, 
fees, training costs, and living expenses directly tied to your program of study. It is 
not intended to fund your dissertation project, though a limited amount may be 
allocated to a pilot study directly connected to your degree program. If any budget 
item could be interpreted as part of your dissertation project, please explain in 
your Budget Justification why it is an educational expense. 

If you are embarking on a dissertation or thesis project, it is advised that you apply 
for a Leakey Foundation research grant instead. 

 
Returning applicants may also request a small amount of funding to attend a 
conference relevant to their field of study, when appropriate. This is a line item 
added to the budget and will be subject to approval. This request must also be 
addressed in the Budget Justification. Please provide a detailed explanation of the 
conference, the value this conference will bring to your education, and the 
estimated costs associated with attendance.  

Budget Justification  
In order for our reviewers to understand your financial need, please provide a 
comprehensive budget justification for the detailed budget you provided. This 
should include an explanation of each item listed on your budget worksheet, with 
specific details on how you calculated the cost. For all budget items requested from 
the Leakey Foundation, cite a specific source for your cost estimates. This may 
include published university rates, institutional websites, flight quotes, local 
housing listings, or local grocery store prices for your area. You do not need to cite 
sources or provide detailed justification for budget items covered by other funding 
sources. 
 
In addition, please outline any other sources of funding you are applying for or 
have already secured. For each source, indicate the amount, what it covers, how 
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long these funds will be available, and your funding prospects for future years of 
your education. If you have an existing stipend, fellowship, or institutional or 
familial support, explain specifically what that funding covers, if there are 
responsibilities attached (TA hours, etc.), and what gap remains that you are asking 
the Baldwin Fellowship to fill. This will give reviewers a full picture of your financial 
situation and the sustainability of your funding over time. An example Budget 
Justification can be found in the Baldwin Application Materials Packet.  
 
Fellow Progress Reports  
We ask that you provide a detailed progress report on your academic achievements 
and activities during the fellowship year. This report should cover the following 
areas:  

1.​ Academic Progress:  
●​ Outline any significant milestones you’ve reached, such as coursework 

completed, exams passed, research conducted, or papers published.  
●​ Provide a summary of how your work aligns with your overall 

academic goals.  
2.​ Research and Projects:  

●​ Describe the research or projects you worked on during the 
fellowship. Include key findings, challenges encountered, and any 
contributions to your field.  

3.​ Professional Development:  
●​ Mention any additional training, conferences attended, or workshops 

that contributed to your academic and professional development.  
4.​ Future Plans:  

●​ Explain how this fellowship year has shaped your future academic or 
research plans. Include details on any next steps in your studies or 
career.  

Host Sponsor Progress Reports  
Required at the end of each year. Address academic performance, time required to 
complete training, and any updates to institutional or external funding support. 
Please follow the Host Sponsor Letter guidelines. Due by February 1st.  
 

26.2 
 



Accounting Statement  
Ensure Host Institution submits an official, signed accounting each year, 
supplemented by a detailed statement of expenditures signed by the Fellow and 
Host Sponsor.  

Current Transcript  
Request a final transcript from the Host Institution and submit a copy to the 
foundation. 
 
AI Disclosure & Accountability 
While the Leakey Foundation does not prohibit the use of AI in proposal 
preparation, applicants are responsible for the accuracy of everything they submit, 
including all citations, data, and factual claims. Proposals containing fabricated 
references, inaccurate information, or unsupported claims may be declined 
regardless of how they were prepared. 
 
On the last page of your application, please:  

●​ Disclose: All applicants must disclose any forms of generative AI tools used. 
●​ Verify: All applicants must verify the accuracy of all documents and 

information provided in their applications, whether or not AI was used. 
●​ Certify Integrity: Acknowledge that this includes, but is not limited to, the manual 

verification of all factual claims, bibliographic citations, and author credentials or 
affiliations. Understand that the inclusion of fabricated references, inaccurate 
data, or unsupported claims, regardless of how they were generated, will result 
in the declination of your proposal and may affect your eligibility for future 
funding. 

 
Step 4) Follow up on reports  
Confirm with your institution and academic advisor that they have sent the 
required reports to grants@leakeyfoundation.org before the deadline. Your 
applications will not be complete until all required reports have been 
received.  
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Baldwin Fellowship Review Process  
The following is the standard process we follow for selecting Baldwin Fellowships:  

1.​ Grant applications are reviewed by our Grants Department for completeness 
and relevance.  

2.​ Applications are evaluated by The Leakey Foundation’s Scientific Executive 
Committee (SEC).  

3.​ SEC meets and makes fellowship funding recommendations.  
4.​ SEC recommendations are presented to the Board of Trustees for approval.  
5.​ Applicants are notified by May 15th about the status of their applications.  

 

After Completing a Baldwin Fellowship  
The following documents must be SUBMITTED WITHIN THREE MONTHS after the 
end of the study/training period as stated by the Baldwin Fellow on the application 
form.  

​Baldwin Fellow Final Report: A 2-3 page summary of accomplishments, 
further educational plans, and a position taken in the Home Country. Include 
a mailing address upon returning to the home country.  

​Host Sponsor Final Report: A final report on the Fellow’s accomplishments, 
including additional training needs and sources of support.  

​Transcript: Request a final transcript from the Host Institution and submit a 
copy to the Foundation.  

​Accounting Statement: Ensure Host Institution submits an official, signed 
accounting for the US dollar amount expended each year, supplemented by 
a detailed statement of expenditures signed by the Fellow and Host Sponsor.  

 
 

Contact Information  
The Leakey Foundation ​ Telephone: +1(415) 561-4646  
1003B O’Reilly Avenue ​ FAX: +1(415) 561-4647  
San Francisco, CA 94129-1359 USA ​ E-mail: grants@leakeyfoundation.org  
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